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The Personal Trainer Pages

The Personal The Personal Trainer isdynamically generated as individuals add resources
Trainer Home  and feedback. At the home page level, the resources are organized into (Skill)
Page Track Types and Skill Tracks.

Technology Competency

YWhat kinds of training are available?

T

Using the The Personal Trainer contains recommendations for training that are relevant

Per sonal to asingle competency. The recommendations are organized into general skill

Trainer Home  categories called “track types’ that contain links to “ skill track” pages that

Page provide specific recommendations for developing expertise in a particular
skill or subject area. Clicking one of the skill track links opens the page for
that skill.



A Personal The resources for each skill track are organized on a separate page under
Trainer Skill these four categories: Certification Tracks, Training References,
Track Page Recommended Courses, and Recommended Reading.

Skill Tracks>

Feedback

Analyzing and Tuning Microsoft Windows 2000 Course 0 reviews Microsoft(r) Windows(r) 2000 2 reviews
and Microsoft BackOffice Server Server Resource Kit

Course 2 reviews Microsoft@ Excel 2000 Power 1 reviews
Programming with YBaA

Microsoft Windows MT Administration

Supporting Microsoft Exchange Server 5.0 Core | onlinscourss | 0 reviews
Tech

Usinga Clicking the links in each section will provide the Personal Trainer visitor

Per sonal with the information described in the table below.

Trainer Skill

Track page

Category Contents

Certification Tracks If thereisaformal certification track for the skill,
links to more information about each level will appear
here.

Training References Links to general information about instruction
opportunities appear here.




Recommended Resources

Links to information about specific learning
opportunities are presented in this section. The
recommendations are categorized as beginner,
intermediate, or advanced. From this page, Personal
Trainer visitors may also post a brief evaluation of the
recommended resource as well as read the evaluations
that others have written.

Recommended Reading

This section is organized like the Recommended
Resources section but is devoted exclusively to books.
Book recommendations are categorized as Beginner,
Intermediate, or Advanced. From this page, Personal
Trainer visitors may also post a brief evaluation of the
recommended book as well as read the evaluations
that others have written.




A Personal Visitors to the Personal Trainer can read brief feedback reviews about the
Trainer Recommended Resources and Readings. Those who post reviews also have
Feedback Page  the option of revising or deleting them. In addition, visitors can post a new

review from this page.

Skill Tracks>Technical Specific>

12/28/00 | Mark Morris

One of the negatives of the Microsoft books is that they often don't give a
realistic view of Microsoft products. They often present them as they
should work rather than as they actually do. In a sense, this book is no
different. Despite this, the book is technically solid and contains much
information that is not available anywhere else. You'll definitely want to
supplement your studying by picking up other non-Microsoft Windows 2000
texts, but if you don't get this one, then you're simply not serious about
Wyindows 2000,

Andrew

12/28/00 Administrator

This set of books goes into DEEP detail on how the 0% works. Reading it
reminds me of reading a Clsco operating manual. So many terms, and the
fact that everything is done differently in W2K make this a very hard book
to read, I'm the Sys admin for my company, I've been using this set more
as a reference instead of reading the whole thing. It's a very difficult set

to read, deffinatly not for a begginer

Using a If after reading the posted reviews a visitor wishes to post a new review, he or
Personal she should click the button next to “Write your own Review.” Thiswill open
Trainer the Feedback Submission Page.

Feedback Page



A Personal A visitor to the Personal Trainer can add a feedback review about a specific

Trainer resource.
Feedback

Submission
Page

Toadd anew Follow the steps below to add a new review.
review

Step Action

If you have not yet done so, click the “Write your own review”
button on the Personal Trainer Feedback Page for the resource or
book that you wish to review.

Enter your name in the “Name” field.

2. Choose a grade for this book or resource from the “Rating” drop-
down menu below the name field.

3. Enter your review in the “Comment” text box below the “Rating”
drop-down menu.

Note: Your review cannot be more than 1000 characters long.

4. Click “Submit” button to submit your review.

Note: You can also choose to delete your review at this point by
clicking the “Cancel” button.

=

Skill Tracks>Technical Specific>

A Personal A visitor to the Persona Trainer can edit a previously submitted review.
Trainer

Feedback Edit
Page



Toedita Follow the steps below to edit a submitted review.

Action

If you have not yet done so, navigate to the Persona Trainer
Feedback Page that has the review you wish to edit.

Click the “Edit” button at the right of the review you wish to edit.
Thiswill take you to the Personal Trainer Feedback Edit Page.

Click inside the text box and make any changes to the text that you
wish to make.

submitted
review
Step
1.
2.
3.

Click the “Update”’ button to submit your revised review.
Note: Y ou can aso choose to cancel the changes to your review at
this point by clicking the “ Cancel” button.

Skill Tracks>Technical Specific>

(Narrie)




The Personal Trainer Administrator Page

Using the

Per sonal
Trainer
Administrator
Page

The Personal Administrator Page allows an administrator to create a new
customized Personal Trainer for a competency, to edit and update content in
an established Personal Trainer, or to delete an entire Personal Trainer for a
competency. The tree navigation in the left frame of the Administrator Page is
adynamically created JavaScript tree; as you delete or add content to a
Personal Trainer from the right frame, the navigation tree automatically
changes to reflect the changes that have been made.

||

Tollanse A | Expand &1 Resources for new skilltrack Add a new Resource Level Resourcetype

<8 competency
vl

v G

Title Type Feedback Update Delete

Feedback for new resource

Date Persan Comment Rating Delete




Creating a New Personal Trainer for a Competency

Per sonal
Trainer
organization

Creating a new
Per sonal
Trainer filefor
a competency

The Persona Trainer is adaptable to the needs of individual competencies, but
requires that the basic organization structure be established before content is

added.

There are three steps in setting up a new Personal Trainer:

1. Establish anew Persona Trainer file for acompetency.
2. Add skill track typesto identify the general skill categories relevant to the

competency.

3. Add relevant skill tracks to the established track types.

Once the basic organization structure isin place, the Personal Trainer can be

populated with content.

Thefirst step in creating anew Personal Trainer for acompetency isto create

anew Persona Trainer file.

To create anew Personal Trainer file:

Step Action

Reference

1. Navigate to the Personal
Trainer Administrator Page
located at

http://| antesfweb01/tech/ pers|
pnaltrai ner/admin.htm

2. Click the “ Competency”
node to open the “ Edit
Competency” window.

- ?&umg%ﬁnc!

N

3. In the “Edit Competency”
window, click “Add” in the
line that reads, “ Add anew
Competency” to open the
“Submit New Competency”
window.

Competencies

/) Editing Competency - Microsoft Internet Explorer

Add & new Competency

Delivery Managerment Update Delete

Technology

Update Delete



http://lantesfweb01/tech/personaltrainer/admin.htm
http://lantesfweb01/tech/personaltrainer/admin.htm

4_ | n the £ Smelt N ew /2 Submit new Competency - Microsoft Intemet Explorer
Competency” window, click | [iE
inside the “New
Competency” text box and
enter the name of the new
competency. Click “ Submit”
button to return to the “ Edit
Competency” window.

Note: Do not type the word
“Competency” in the text
box—ijust the name of the
competency itself (i.e.
“Technology” rather than
“Technology Competency.”
Note: You may click the
“Cancel” button to delete
your work at this point.

5. The ne’v Compderlcy name ] a Editing Competency - Microsoft Internet Explorer

appears in the “Edit Competencies 6 rew Competency

Competerlcy" WI ndOW ar]d Delivery Management Update Delete

On the na\/lgalon tr%. Iec?nology Update Delete
es Update Delete

Note: If you wish to make a
Personal Trainer file for
another competency, repeat
steps 1 through 4.

Addinganew A skill track type or “track type” isageneral category for specific skills. For
skill track type  example, the category “Technical Specific” might include categories such as
to a Personal Microsoft, Oracle, or Sun. The category “Technical General” might include
Trainer categories such as Security or Testing/Quality Assurance.

To add anew skill track type to a Personal Trainer.

Step Action Reference

1. Navigate to the Personal
Trainer Administrator Page
located at
http://|antesfweb01/tech/pers|
pnaltrainer/admin.htm



http://lantesfweb01/tech/personaltrainer/admin.htm
http://lantesfweb01/tech/personaltrainer/admin.htm

Click the triangle next to the
competency node that you
wish to open.

Collapze Al | Expand Al

‘?ﬁ Competency
b Eq-i Delvery Management
b [?:i Technology

%ﬁi Test

Click the “Track Types’
node to open the “Editing
Track Types’ window.

Collapze All | Expand &l

“'Lﬁ Competency
b Eﬁ Delivery Management
b [ﬁ Technology
“'Ej Test

b Efi Tra% Types

Click theword “Add” in the
line that reads, “Add anew
Track Type” to open the
“Submit new TrackType”
window.

a Editing Track Types - Microsoft Internet Explorer

Track Types %;5_1 a new Track Type

Click inside the
Skilltracktype text box and
type the name of the new
track type. Click “ Submit”
button to save the new track

type.

Note: You can also click the
“Cancel” button if you wish
to delete your work at this
point.

a Submit new Tracklype - Microsoft Internet Explorer

Test Skilliracktype

New track type name
appearsin the “Editing
Track Types’ window and
on the navigation tree.

Note: To add another track
type, repeat steps 2 through
5.

a Editing Track Types - Microsoft Internet Explorer

Track Types

Add a new Track Type

Test Skilltracktype

10

Update [Celete




Addinganew A skill track isaspecific skill such as Java programming. A skill track creates
skill tracktoa  aseparate page that displays several kinds of learning resources about that
track type particular skill.

To add anew skill track to atrack type:

Step Action Reference

1. Navigate to the Personal
Trainer Administrator Page
located at

http://lantesfweb01/tech/pers
pnaltrai ner/admin.htm

2. Click the triangle next to the
competency node that you
wish to open.

Collapze All | Expand Al

‘?Efi Competency
AN

b
%ﬁi

3. Click the triangle next to the

. Collapze Al | Expand Al
Track Types node to openit.

- E’j Competency
b
>
-3

({bﬁ Track Types

4. Click the triangle next to the
skill track type you wish to
open. “‘"Etj Competency
b

N |

-0

Vﬁtj Track Types

@Dﬁi

Collapze All | Expand Al

11
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http://lantesfweb01/tech/personaltrainer/admin.htm

Click the Skill Tracks node
to open the “ Edit Skill
Tracks’ window.

Collapze All | Expand All

‘?. Competency
b ':1 Delivery Management
b [:l Technology
V. Test

“’. Track Types
= Test Skilltracktype

5| SkiIIETrat:ks

Click the word “Add” in the
line that reads, “Add anew
Skilltrack” to open the
“Submit new Track”
window.

| a Editing Skill Tracks - Microsoft Internet Explorer

Skill Tracks

Aid a new Skilltrack

Click inside the
“Skilltrackname” text box
and enter the name of a skill
track that isrelevant to the
track type for this section.
Click the “Submit” button to
save your new skill track.

Note: You may click the
“Cancel” button if you wish
to delete your work at this
point.

New skill track name
appearsin the “Editing Skill
Tracks” window and on the
navigation tree.

Note: To add another skill
track, repeat steps 2 through
7.

itracktype
= Test Skilltrack

to the main submitpage

J 3  diting Skill Tracks - Microsoft Internet Explorer

Skill Tracks &dd a new Skilltrack

Test Skilltrack

!

Update Delete

12




Adding Resources to a Personal Trainer

Skill track page The resources for each skill track are organized on a separate page under

organization

Courses, and Recommended Reading.

Skill Tracks>

Analyzing and Tuning Microsoft Windows 2000

Course 0 reviews

and Microsoft BackOffice Server

these categories: Certification Tracks, Training References, Recommended

Feedback

Microsoft{r) Windows(r) 2000
Server Resource Kit

2 reviews

Microsoft Windows NT Administration

Course 2 rewiews

Supporting Microsoft Exchange Server 5.0 Care | onlinecourse

0 reviews

Tech

Microsoft@ Excel 2000 Power
Programming with vB&

1 reviews

Adding “Certification Tracks’ are links to information about certification courses for
certification aparticular skill.
tracksto a skill
track page To add anew link to the “ Certification Tracks’ section:
Step Action Reference
1. | Navigate to the Personal

Trainer Administrator Page
located at

http://lantestweb01/tech/per

pnaltrai ner/admin.htm

13
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Click the triangle next to the
competency node that you
wish to open.

Collapze Al | Expand Al

- [3 Competency
awT

b
@Dﬁ

Click the triangle next to the
“Track Types’ node to open
it.

Collapze All | Expand Al

e [afj Competency
B
» Gl
~

({bﬁ Track Types

Click the triangle next to the
track type node you wish to
open.

Collapze All | Expand Al

- Etj Competency
[
b C1
-

Vﬁtj Track Types

@Dﬁi

Click the skill track you
wish to open.

Collapze All | Expand Al

- Etj Competency
B
N
-0

Vﬁtj Track Types

-

< skill Tracks
Test Skillrack

Click the “Resource” option
fromthelink list in the
upper right-hand corner of
the left-hand frame of the
Personal Trainer
Administrator Page. This
opens the “ Submit
Resource” window.

Add a new Reso Ece Level Resourcetype

-

14




7_ Open the i Reg)uerype" | 2} Submit Resource - Microsoft Intemnet Explorer
drop-down menu and click
the “ Certification Tracks’
option to select it.

8. Click inside the
“Resourcename” text box
and enter the name of the
certification training. Click
inside the “URL"” text box

and enter the address of the
Web page that has -
information about this S|
certification. Click “ Submit”

button to save the
certification track link.

Note: You can also click the
“Cancel” button at this point

if you wish to delete your
work.

9. The name of the new Resouces for Test skilrack R— vt sz 0
certification track link

appearsin the right frame. T

Note: If you wish to add
another certification track
link to this skill track, repeat
steps 6 through 8.

Addingtraining “Training References’ are linksto local college or university Web sites where
referencestoa  relevant training may be obtained. Thisis also an appropriate location to
skill track page  place links to other appropriate directories of training providers.

To add anew link to the “Training References’ section:

15



Step Action Reference
1. Navigate to the Personal
Trainer Administrator Page
located at
http://l antesfweb01/tech/pers|
pnaltrainer/admin.htm
2. Click the triangle next to the
competency node that you Collapze &l | Expand Al
wish to open. - [3 Competency
ANl
AN
%ﬁi
3. Click the triangle next to the Callapse A1l | Expand &l
“Track Types’ node to open
it. V[icj Competency
b
AN
-3
({bﬁ Track Types
4. Click thetrianglenexttothe | . i Eusand 4l
track type node you wish to
open. - Competency
b
N |
- Eﬁtﬁ‘j
- Track Types
@Dﬁi
5. Click the skill track you

wish to open.

Collapze All | Expand Al

- Etj Competency
B
N
-0

Vﬁtj Track Types

-

< skill Tracks
Test Skillrack

16
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Click the “Resource” option
fromthelink list in the
upper right-hand corner of
the left-hand frame of the
Personal Trainer
Administrator Page. This
opens the “ Submit
Resource” window.

B

Add a new Besowce Level Resourcetype

Open the “Resourcetype’
drop-down menu and click
the “Training References”
option to select it.

a Submit Resource - Microsoft Internet E xplorer

Certification Tracks
o [Course

Course Catalog

Course Catalag

Onlinecourse

Seminar
Training e =

WebSite
Whitepaper

Click inside the
“Resourcename” text box
and enter the name of the
resource you wish to add.
Click insidethe “URL” text
box and enter the address of
the Web page for this
resource. Click “Submit”
button to save the training
references link.

Note: You can aso click the
“Cancel” button at this point
if you wish to delete your
work.

/3 Submit Resource - Microsoft Internet Explorer

killt
[Test Reterance
:
.
E

The name of the new
training references link
appearsin the right frame.

Note: If you wish to add
another training references
link to this skill track, repeat
steps 6 through 8.

=
Resources for Test Skilltrack Add a new Resource Level Resourcetype
Title Type Feedback Update Delete
Certified Test Certificati & &
Track

Test Reference Training

T

17




Adding
recommended
resourcesto a
skill track page

Recommended resources are specific courses or trainings that are
recommended by a competency. In addition to courses, you can aso
recommend other types of training modes such as CD-ROM, an on-line
course, aseminar, or aWeb site. If the recommended training does not fit into
one of these categories, you can aso create a new category that is more
appropriate. In this section, you can identify the level of the training as
beginning, intermediate, or advanced. This section also provides for feedback
from visitors to the site.

Note: If the recommended resource does not fit into one of the established
categories or levels, you can also create a new category or level that is more
appropriate. To create a new training category or skill level, see the Advanced
Administration Procedures section below.

To add anew link to the “ Recommended Resources’ section:

Step Action Reference

1 Navigate to the Personal
Trainer Administrator Page
located at

httg://l antesfweb01/tech/ Qers|
pnaltrai ner/admin.htm

2. Click the triangle next to the
competency node that you
wish to open.

Collapze All | Expand &l

- Eﬁ Competency
N

b
@Dﬁ

3. Click the triangle next to the
“Track Types’ node to open
it. V[icj Competency

[
N
<

({bﬁ Track Types

Collapze All | Expand &l

18
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Click the triangle next to the
track type node you wish to
open.

Collapze All | Expand Al

V. Competency
b Ei Delivery Management
B Ei Technology
V. Test

V. Track Types

&%& Test Skilltracktype

Click the skill track you
wish to open.

Collapze All | Expand Al

V. Competency

B Ei Delivery Management

B Ei Technology

V. Test

V. Track Types
V. Test Skilltracktype
<+ skill Tracks
Test Skilltrack

Click the “Resource” option
from thelink list in the
upper right-hand corner of
the left-hand frame of the
Personal Trainer
Administrator Page. This
opens the “ Submit
Resource” window.

B

Add a new Resoyrce Level Resourcetype

Click inside the
“Resourcename” text box
and enter the name of the
recommended resource.

19

3 Submit Resource - Microsoft Internet Explorer

Te:




Open the “ Resourcetype”
drop-down menu and click
one of the following options:
“CD-ROM,” “Course,”
“Course Catalog,” “On-line
Course,” “Seminar,” “Web
Site.”

a Submit Resource - Microsoft Internet Explorer

G T
1 Test Recommended Resource

B -
| C
= ion Tracks

s
Course Catalog k
Course Catalog
Onlinecourse
Serninar

Training References

Click insidethe “URL” text
box and enter the address of
the Web page that has
information about this
resource.

Click the “Level” drop-down
menu and select one of the
following options:
“Advanced,” “All or Many,”
“Intermediate,” “Beginner.”

| a Submit Resource - Microsoft Internet Explorer

1| Test Recommended Resaurce

LB hitpe/frecresource .com

Adwanced |
Al or Man =

Begnner

| [fnfermodidsz |

10.

Click “Submit” button to
save the recommended
resources link.

Note: You can aso click the
“Cancel” button at this point
if you wish to delete your
work.

| ; Submit Resource - Microsoft Internet Explorer

| Test Recommended Resource

o |http ffrecresource.com
:

11.

The name of the new
recommended resources link
appearsin the right frame.

Note: If you wish to add
another recommended
resource link to this skill
track, repeat steps 6 through
10.

Resources for Test Skilltrack

Title Type
Certified Test Certification
Tracks
Test Recommended Resource « Course
Test Reference Training
References

20




Adding Recommended readings are specific texts that are recommended by a
recommended  competency. In this section, you can identify the level of the text as
readingsto a beginning, intermediate, or advanced. This section also provides for feedback
skill track page  from visitors to the site.

Note: If the recommended reading does not fit into one of the established
categories or levels, you can also create a new category or level that is more
appropriate. To create a new training category or skill level, see the Advanced
Administration Procedures section below.

To add anew link to the “Recommended Readings’ section:

Step Action Reference

1. Navigate to the Personal
Trainer Administrator Page
located at

http://| antesfweb0l/tech/pers
pnaltrai ner/admi n.htm|

2. Click the triangle next to the
competency node that you
wish to open.

Collapze Al | Expand Al

- [3 Competency
awT

b
@Dﬁ

3. Click the triangle next to the
“Track Types’ node to open

it. - [afj Competency
AN

» Gl
~

({bﬁ Track Types

Collapze All | Expand Al

4. Click thetriangle next to the | o janee All | Expand Al
track type node you wish to
open. - Competency
b

N |

-0

Vﬁtj Track Types

@Dﬁi

21
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Click the skill track you

i Collapse Al | Expand Al
wish to open. ollapse All | Expan

V. Competency

B Ei Delivery Management

B Ei Technology

V. Test

V. Track Types
V. Test Skilltracktype
<+ skill Tracks
Test Skilltrack

Click the “Resource” option ;II
from thelink list in the

upper right-hand corner of
the left-hand frame of the
Personal Trainer
Administrator Page. This
opens the “ Submit
Resource” window.

Add a new Resoyrce Level Resourcetype

Click inside the
“Resourcename” text box
and enter the name of the
recommended reading.

BIRES el

Open the 13 Rwurcdype’, 2} Submit Resource - Microsoft Internet Explorer
drop-down menu and sel ect
“Book” option.

ki To

Click insidethe “URL” text jj G

o
box and enter the address of
the Web page that has el |
information about this book.

Click the “Level” drop-down
menu to select alevel for the
book.

22



Click “Submit” button to
save the recommended
readings link.

Note: You can also click the
“Cancel” button at this point
if you wish to delete your
work.

/Z} Submit Resource - Microsoft Intemet Explorer

10.

The name of the new
recommended readings link
appearsin the right frame.

Note: If you wish to add
another recommended
readings link to this skill
track, repeat steps 6 through
0.

Resources for Test Skilltrack

Title

Test Book 4—

Certified Test

Test Recommended Resource
Test Reference

Type
Book

Certification
Tracks

Course

Training
References

23




Advanced Administration Procedures

Finding the In order to provide a URL for a newly created Personal Trainer so that
URL address visitors can access the site, you need to find the ID number for the site.
for a newly

created

Per sonal

: To find the ID number for anewly created site.
Trainer

Step Action Reference

1 Navigate to the Personal
Trainer Administrator Page
located at

http://| antesfweb01/tech/ pers|
pnaltrai ner/admin.htm

2. Click the triangle next to the
competency node that you
wish to find the ID number <+ Competenc
for. b

b
@Dﬁi

Collapze All | Expand &l

3. Click the triangle next to the
“Track Types’ node to open
it. V[icj Competency

[
N
<

({bﬁ Track Types

Collapze All | Expand &l

4. Click the triangle next to a Collapse &l | Expand Al
track type node to open it.

- Etj Competency
B
AN
-0

Vﬁtj Track Types

@Dﬁi
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Adding a new
skill level

5. Place the mouse pointer over
askill track name.

Collapze All | Expand Al

- Etj Competency
B
N
-0

Vﬁtj Track Types

-

< skill Tracks
Test Skillrack

6. | With your mouse pointer
over askill track name,
locate the link information
that is displayed in the status
bar at the bottom of the
browser window. Thislink
containsthe ID for the
Personal Trainer that
contains this resource.

Feedback for

Date Persan Comme

4 | o

@1 ovasoiptinimmes{iesouces ssp ConptencyD=TBiTiackiD=1 4 TrackiypelD S 2MTraokypenTest SKinack peBTrackrame-T s

7. Find the ID number
displayed for the Personal

Trainer (i.e. CompetencylD=
)

|@ |avascriptlink 2frames(resources. asp?Competencyl D=158Track|D=1234Tra

8. Insert this number at the end
of the following URL to
create an address to your
newly created Personal
Trainer:

For example, if the competency ID was
15, your address would be:

httg://l antesfweb01/Tech/Personal Trai r=i
pr/index.asp?Competencyl D=1

http://| antesfweb01/Tech/Per

sonal Trainer/index.asp?Comn
éetenczl D]z

If the established categories—beginner, intermediate, or advanced—do not

To create anew skill levd:

25

adequately describe the level of the resource you are submitting, you can
create anew skill level in the Persona Trainer Administrator Page.



http://lantesfweb01/Tech/PersonalTrainer/index.asp?CompetencyID
http://lantesfweb01/Tech/PersonalTrainer/index.asp?CompetencyID
http://lantesfweb01/Tech/PersonalTrainer/index.asp?CompetencyID
http://lantesfweb01/Tech/PersonalTrainer/index.asp?CompetencyID=15
http://lantesfweb01/Tech/PersonalTrainer/index.asp?CompetencyID=15

Step Action Reference
1. Navigate to the Personal
Trainer Administrator Page
located at
http://|antesfweb01/tech/pers|
pnaltrainer/admin.htm
2. Click the triangle next to the
competency node that you Collapze All | Expand Al
wish to open. e Efi Competency
AN
AN
%ﬁi
3. Click the triangle next to the Callapse A1l | Expand &l
“Track Types’ node to open
it. V[icj Competency
b
AN
-3
({bﬁ Track Types
4. Click thetriangle next to a Collapse &l | Expand Al
track type node you wish to
open. ‘“"Etj Competency
b
N |
- Eﬁtﬁ‘j
- Track Types
@Dﬁi
5. Click the skill track you

wish to open.

Collapze All | Expand Al

- Etj Competency
B
N
-0

Vﬁtj Track Types

-

< skill Tracks
Test Skillrack
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Adding a new
resourcetype

6. |Click the“Level” option =
from the ||nk ||$ in the Add a new Resource Leyel Resourcetype
upper right-hand corner of
the left-hand frame of the
Personal Trainer
Administrator Page. This
opens the “Submit Level”
window.

7. Click insidethe“Level” text | BRI T
box and enter the new level L
you want to add. Click the =
“Submit” button to save
your level. Acvanced

All or Many
Beginner
Intermediate
to the main submitpage
8. The new level is saved and

displayed.

If the established categories—CD-ROM, Course, Seminar, etc.—do not
adequately describe the type of the resource you are submitting, you can
create a new resource typein the Personal Trainer Administrator Page.

To create a new resource type:

Step Action Reference
1. Navigate to the Personal
Trainer Administrator Page
located at
http://| antesfweb01/tech/pers|

pnaltrai ner/admin.htm
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Click the triangle next to the
competency node that you
wish to open.

Collapze Al | Expand Al

- [3 Competency
awT

b
@Dﬁ

Click the triangle next to the
Track Types node to open it.

Collapze All | Expand Al

e [afj Competency
B
» Gl
~

({bﬁ Track Types

Click thetriangle next to a
track type node you wish to
open.

Collapze All | Expand Al

- Etj Competency
[
b C1
-

Vﬁtj Track Types

@Dﬁi

Click the skill track you
wish to open.

Collapze All | Expand Al

- Etj Competency
B
N
-0

Vﬁtj Track Types

-

< skill Tracks
Test Skillrack

Click the “Resourcetype’
option from thelink list in
the upper right-hand corner
of the left-hand frame of the
Personal Trainer
Administrator Page. This
opens the “ Submit Type”
window.

add 3 new Resource Level Eﬁé'é'ii'ﬂﬁmé'é'ﬁﬁ'é‘é

- |
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Updating
Personal
Trainer

I esour ces

7. Click inside the
“Resourcetype’ text box and
enter the new resource type
you want to add. Click the
“Submit” button to save
your level.

| /3 Submit Type - Microsoft Internet Explorer

Resourcetype

Certification Tracks
Course

Course Catalog
Course Catalog
Onlinecourse
Seminar

Training References
WebSite

8. | Thenew resourcetypeis
saved and displayed.

/3 Submit Type - Microsoft Internet Explorer

I

Certification Tracks
Course

Course Catalog
Course Catalog
Onlinecourse

Training References

Y ou may need to edit Personal Trainer resources over time to keep the
information current. The Personal Trainer Administrator Page allows you to

update resources as necessary.

To update aresource:

Step Action

Reference

1. Navigate to the Personal
Trainer Administrator Page
located at
http://|antesfweb01/tech/pers|
pnaltrainer/admin.htm

2. Click the triangle next to the
competency node that you
wish to open.

Collapze All | Expand &l

V‘ Competency
b ':i Delivery Management
b L:'i Technology

%ﬁ Test

29



http://lantesfweb01/tech/personaltrainer/admin.htm
http://lantesfweb01/tech/personaltrainer/admin.htm

Click the triangle next to the
Track Types node to openit.

Collapze All | Expand &l

- E’j Competency
b
>
-3

({bﬁ Track Types

Click the triangle next to a
track type node you wish to
open.

Collapze All | Expand Al

- Etj Competency
B
N
-0

Vﬁtj Track Types

@Dﬁi

Click the skill track you
wish to open.

Collapze All | Expand Al

- Etj Competency
B
N
-0

Vﬁtj Track Types

-

< skill Tracks
Test Skillrack

In the right-hand frame,
click the button in the
“Update” column next to the
resource you want to update.
This opens the “Update
Resource” window.

Resources for Test Skilltrack

Title Type Feedback Update:

Test Book Book 0 reviews
Certified Test Certification
acks

Test Recommen: ded Resource Course 0 reviews
Test Reference Training
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7_ M ake any ChangS by 2} Update Resource - Microsoft Internet E xplorer
choosing different options
from the drop-down menus - -
or overwriting the input in

= Test Recommended Resource

any of the text-boxes. Click
the “Update” button to save

your changes. - frecresourcecom |

Note: You may also choose

to click the “ Cancel” button
at this point to restore the
previous values.

Deleting Y ou may need to delete Personal Trainer resources over time to keep the
Per sonal information current. The Personal Trainer Administrator Page allows you to
Trainer delete resources as necessary.

r esour ces

WARNING: Be very certain that you are deleting what you intend. Thereis
no way to recover something that has been deleted. To restore aresource
requires reconstructing it from scratch.

To delete aresource:

Step Action Reference

1 Navigate to the Personal
Trainer Administrator Page
located at
http://lantesfweb01/tech/pers|
pnaltrainer/admin.htm

2. Click the triangle next to the
competency node that you
wish to open.

Collapze All | Expand &l

V‘ Competency
b ':i Delivery Management
b L:'i Technology

%ﬁ Test
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Click the triangle next to the
Track Types node to openit.

Collapze All | Expand &l

V. Competency
b '31 Delivery Management
b '31 Technology
- Test

‘{btl Track Types

Click the triangle next to a
track type node you wish to
open.

Collapze All | Expand Al

V. Competency
b Ei Delivery Management
B Ei Technology
V. Test

V. Track Types

&%& Test Skilltracktype

Click the skill track you
wish to open.

Collapze All | Expand Al

V. Competency

B Ei Delivery Management

B Ei Technology

V. Test

V. Track Types
V. Test Skilltracktype
<+ skill Tracks
Test Skilltrack

In the right-hand frame,
click the button in the
“Delete” column next to the
resource you want to delete.
This opensthe “Really
delete?’ warning window.

=
Resources for Test Skilltrack

Title
Test Book
Certified Test

Test Recommended Resource
Test Reference

If you are sure that you
really wish to delete this
resource, click the “OK”
button.

Note: You may also choose
to click the “ Cancel” button
at this point to keep the
resource.
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8. | Todelete one or more skill =
tracks, click the “ Skill Lollapse Alll Expand Al
Tracks’ nodein the left- ~ M Competency
hand frame. A window will b
open giving you a choice to b %
delete selected skill tracks. 7 &
- Track Types
<+ skin TEcks
Tes illtrack
9. To delete one or more track =
typ&, click the “Track Collapee All | Espand &1
Types’ node in the left-hand <+ Competency
frame. A window will open AN
giving you a choiceto delete » G
one or more track types (and M E?Ej Tvack Tenes
their related skill tracks). I~
< skill Tracks
Test Skilltrack
10. | Todelete an entire Personal =

Trainer, click the
“Competency” nodein the
left-hand frame. A window
will open giving you a
choice to delete one or more
Personal Trainers (and their
related resources).

Collapze All | Expand Al

V[E] Competenc
N ﬁlﬁ
|
-0
Vﬁj Track Types
-
<3 skill Tracks
Test Skillack
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